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On-Time Registration 

1. Students must enroll in a class before the first official meeting date and time. 
• Self-registration will stop at 11:59PM the day before the class begins.  This includes online classes. 
• To enroll in a class on the start date, a student must seek assistance in-person or by phone and 

complete enrollment before the class start time. 

2. Students cannot attend a class they are not registered for and cannot register for the class 
if it has already started. 

3. Tuition and fees must be paid or payment arrangements in place by the payment deadline 
to remain registered for a class. Deadlines vary based on when the class starts. 

4. Students who fail to attend the first scheduled class meeting, or fail to contact the 
instructor regarding an absence before the first scheduled meeting may be withdrawn. 

5. At the beginning of each course, the instructor will provide students with the written 
attendance requirements as determined by the instructor. Students who do not meet 
attendance requirements may be withdrawn from the class. 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We have a variety of 
Learning Options & 
Class Formats to 
choose from. 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

           

            
          

  

   

  
 

Search the class schedule using Find a Class from the CGC.EDU homepage. 

Enter the class you want to search in the search bar and select the icon 
next to it. Now choose the semester and college you want to search. 

Pro Tip: Click here to filter 

your search results by General 
Education Values (HU or SB), 
class formats, or meeting 
days/times. 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
    

           
  

      
 

    
    

    
     

 

 
    

  
 

 

 
 

 
 

 

 

 
 

Review the course description, prerequisites, location, delivery, meeting dates, 
and the class notes. 

• Copy the 5-digit class # of the class you want, which you will then use to add the class in 
your Student Center. 

Class #: 
Use this # to 
add the class in 
your Student 
Center. 

Locations: 
Pecos 
Williams 
CGCC Online 

Class Notes: It’s important to click on Notes to find out if the 
class has enrollment restrictions or special instructions. 

• Some classes are Learning Communities which requires 
enrollment in another class at the same time. 

• Some classes are restricted to Honors students only. 
• Some classes have required lab sections or alternative 

schedules. 



  

 

 

 

 

 

 

 

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

            

         
      

 

 

            
     

     
 

       
     

                                                                        
          

 

 

ADD a CLASS 

Under 18 years old? Students under the age of 18 will not be able to Add a Class following the steps below. 
Instead, you must complete one of the Under 18 Enrollment Forms which will require parent or guardian 
signature. 

NEW Student- Under 18 Form OR RETURNING Student- Under 18 Form 

To Add a Class, login to your Student Center with your MEID & Password. 

• Select the Manage Classes tile and Class Search and Enroll. Select the semester and 
college where you are adding a class. If multiple choices are shown, you may need to 
scroll down. 

Enter the 5-digit class number you copied from Find A Class and search. 
Select your class from the results. 

• If you want to search for classes at another college or for a different semester, click 
Change. 

https://www.cgc.edu/admissions/admissions-records/forms
https://www.cgc.edu/new-concurrent-student-under-18
https://www.cgc.edu/returning-concurrent-student-under-18


  

        
     

      
    

       
   

     
            

  
       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Review the class information again by clicking on the blue hyperlink, or 
select the class by clicking anywhere else. 

ADD a CLASS 

After selecting the class, use the dropdown menu and select Enroll, 
followed by Submit. 

• If you want to enroll in more than one class at the same time, or save your class to 
enroll in later, you can add the class to your Shopping Cart instead. However, this 
does not save a seat in the class until you have enrolled. 

• If your enrollment into the class was successful, you will see a green “ “ with a 
confirmation message. 

• If it was not successful, it will show a red “X” and provide an error message as to why. 




